
 

 

Creating Excel Surveys 
in OneDrive 

Deliver surveys to your audience and track responses in an Excel spreadsheet.  

 
Take a sample Excel Survey. 

Survey 
 

 Open OneDrive from your MS 365 web account. 

 Under New, choose Excel Survey. 
 

 

 
 

 
 

 

https://aic07-my.sharepoint.com/personal/steve_brink_aic07_onmicrosoft_com/_layouts/15/guestaccess.aspx?guestaccesstoken=CO08VoH8Wpwvdp4NH7XTWG2EIEOkhKdZqAbypDMqVMQ%3d&docid=1_1a4e6f70bab1f49dd90f22fed7308a36f&wdFormId=%7BD3A14963%2DDA87%2D4DD0%2DBF85%2D2580F71784C9%7D


 

 

 

 Name the new survey 
 

 
 

 Click the gear icon to add questions and set Response Types. 

 See examples on next page. 
 

 
 

 When your questions are complete click Share Survey. 
 
 
 

 



 

 

 
 
 

Examples of Response Types 
 

 
 
 
 
 

Text 

Choice 

Number 

Yes/No 

Paragraph 

Date 



 

 

 
 

 The Share Survey box will open. 
 

 
 

 Copy the link and paste it into an email. Send to participants. 
You can also paste the link to a document or website. 

 
 
 
 
 
 
 
 
 



 

 

 

 
 

 Survey results are compiled in an Excel spreadsheet found in your OneDrive account. 

 

 


